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1. Getting started

iPeer is a student peer evaluation system. It was adapted from an open source system and
HKUST customized it to suit our own needs. The system aims to provide a platform for
teaching staff to conduct peer evaluation of student group projects in a more efficient and

effective way.

1.1. Applying for an iPeer course

To start using iPeer, you need to first apply for an iPeer course. There are two ways to apply
for an iPeer Course. You can either fill in the online application form or use the iPeer Setup

tool inside Canvas.

To apply with online application form
Go to the CEI website at http://cei.ust.hk (click "Sign up for iPeer" under the Faculty Toolbox).

Fill in the required information in the form and the process will take about one working day.

o Log out
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To create iPeer course using iPeer Setup tool in Canvas

The iPeer Setup tool in Canvas facilitate instructors to create course in iPeer real time and

also helps export the Canvas group list for iPeer. By default, the tool is disable from the left

navigation menu.

1.

4.

Click iPeer Setup from the left navigation menu.

If you can not locate the iPeer Setup To enable it, you can go to Course Settings >
Navigation tab. Drag the item “iPeer Setup” from the lower list to the upper one to
Enable the tool.

Note: The iPeer Setup tool is only visible to Instructors / TAs.

Select the people from the list (a) that required access to the iPeer course from the

Canvas teaching staff list and click Add.

@ sor 16 A iPeer Setup

Home
iPesr facimes studem peer s sef-svniuation for group projects. & suppodts four types of svakations. ramely Poirt Distribution. Rating Seale. Ruric and
Commendation

Accoun

®

Anmaurcements

i STEF 1 Create your course at iPeer and select teaching staff

oy 1

Ex Grafes
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If you have Group Set(s) created in Canvas, select the Group Set from the list (a) and
click Export Student Group List button to obtain a .csv file with the group information.

Note: Canvas groups are not automatically transferred into iPeer. You need to export your groups from Canvas and import the list into

iPeer to complete the process.

STEP 2 Export Student Group List from Canvas

Select the Group Set you want to export and then click Export Student Group List. Once you have downloaded the CSV file you need to import it into your
iPeer course to complete the process.

Select Group Set a

Student Groups -

Export Student Group List ]

© 2017 CEI, HKUST P.3
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1.2. Logging into iPeer

To log into iPeer
5. Once your course site has been created in iPeer, you can log into iPeer through this URL
http://ipeer.ust.hk.

eLearning Systems Authentication Service

To access the protected senvice, please enter your ITSC network account usemame and
password.

Username [ |

Password [ ] LOGIN

Remember to Logout - Itis important to log out and close all your web browser windows
when you finish using senvices that require authentication.

Password Management:

For ITSC account users, click here if you want to change your password. Contact
cchelp@usthk or call 2358-6200 if you want to refrieve your password.

For non-UST users, please authenticate yourself with the credentials provided. Click here if
you want to changelretrieve your password.

Copyright ® HKUST. Al rights reserved

6. Log in with your ITSC username (i.e. front part of the email account) and password.

7. Click on the LOGIN button and you will see a screen similar to the one below.

”

TESTING, iPeer Instructor 0020 (ipinst0030)  # Logout + Help

Evaluation Tools

=i Home
My Course(s)

IPTESTO020

Instructor(s):
TESTING, iPeer Instructor 0030 (ipinst0030)

Events: Completion Ratio Due Date

Mone

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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To access the Course Home page

1. Click the Course Code to start working on that course.

TESTING, iPeer Instructor 0289 (ipinst0289)

+ Logout # Help

Instructor{s):
TESTING, iPeer Instructor 0289 (ipinst0289)
Events:

None

Completion Ratio Due Date

2. This is the screen of the course home page.

o

TESTING, iPeer Instructor 0289 (ipinst0280)

+ Logout  » Help

Evaluation Tools

i IPTEST1148

IPTEST1148 - iPeer Testing Course 1148
TESTING, iPeer Instructor 0289 (ipinst0289)
No student is enrolled

E No group has been made

No Evaluation Event has been created
#| Students
@ Enroll Students

] List Students

#| Evaluation Events
@ Add Event
@ List Evaluation Events / Results

@ Export Evaluation R
=+ Groups

@ Export Raw Data of Student Submissions
@ Add Groups

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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1.3. Sharing an iPeer course with other instructors

You can share your iPeer course with other instructors who are collaborating with you on the

course. After that, all the corresponding instructors can create evaluation events, view student

evaluation results, and give comments to students in the shared course.

To share a course with another instructor

1. Click on the Courses Tab.

TESTING, iPeer Instructor 0289 (ipinst0289) + Logout + Help

Instructor(s):
TESTING, iPeer Instructor 0289 (ipinst0283)
Events:

Due Date
None

2. Right click on the Course Title, then select Edit Course.

[ Home | Courses | Students

Evaluation Tools
- Courses
Show - All-- - Statuses
and Search where: Course - | contains: Search Page Size: @15 O30 Og0 O
> 270
Clear

B

TESTING, iPeer Instructor 0289

Active LEE, James ¥ W (ccjlee_test)
Course Home
lesults: 1

Edit Course

MNotes:

3. Type the ITSC username of an instructor (i.e. front part of the email) into the Instructor(s)

textbox and click Add.
- Courses

Course: IPFTEST1148

Lies N Tochng Conroe L

Instructor{s):

TESTING, iPeer Instructor 0289 (ipinst0289)

Save | Cancel

4. Click Save when finished.

© 2017 CEI, HKUST
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! Courses

Edit Course
Course:

IPTEST1148
Title: [iPeer Testing Course 1148 |
Instructor(s): r 1
LAdd |
Testing, iPeer Instructor 0007 (ipinst0007) | Remove ‘
Testing, iPeer Instructor 0017 (ipinst0017) | Remove

Save || Cancel

To remove an instructor from a course

1. Click Remove next to the instructor's name to remove that particular instructor

Courses
Course: IFTEST1148
Tithe: ||Peer Testing Course 1148 |
Instructor(s): T 1
LA |
[resting, ipeer tnstructar 0007 (ipinst0007) | Remove ||
Testing, iPeer Instructor 0017 (ipinst0017) Remove ]

2. Click Save when finished.
i Courses

The instructor was removed from the course.

Course:

IIPTEST1148

|iPeer Testing Course 1148 |

Testing, iPeer Instructor 0007 (ipinstD007)

[ Save | ] Cancel ]

© 2017 CEI, HKUST
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2. Managing students in a course

2.1. Enrolling students to your course

To enroll a student
1. After entering the Course Home page, click Enroll Students.

1 JPTEST1148

IPTEST1148 - iPeer Testing Course 1148
OB LT LU EV B TESTING, iPeer Instructor 0289 (ipinst0289)

o e b No group has been made
ent s en
; No Evaluation Event has been created

+ Students + Evaluation Events
o

@ @®

* Groups @ :

@

_

%

2. Enter the ITSC username of the student in the Username box and click Enroll.

i IPTEST1148 > Students

To Course: | PTEST1148 ~

Username: I I

Back Enroll

3. After clicking Enroll, you will see a screen similar to the one below.

! > Students

T S T S TN

ipstu0289 iPeer student 0289 TESTING

© 2017 CEI, HKUST P.8
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To enroll multiple students with a student list

1. Prepare a student list by entering ITSC username of each student in a separate line.

2. Save the file in .txt, .csv, .xIs or .xIsx format using MS Excel on your local computer.

3. After entering the Course Home page, click Enroll Students.

i JPTEST1148

IPTEST1148 - iPeer Testing Course 1148
TESTING, iPeer Instructor 0289 (ipinst0289)

o = o group has been made
il
i No Evaluation Event has been created

*  Students * Evaluation Events

@ b
Groups

(OO O]

4. In the section Enroll Students from a .txt or .csv or .xls or .xIsx File section, click on

[click here to start] .

i IPTEST1148 > Students
To Course: [PrEST1148 |
Username: l
Back  Enroll
I-EEnm!E Students from a .txt or .csv or .xls or .xlsx File [click here to start] I

Enroll Student from a File
Sample file:

1) Select a .txt or .csv or .xls or .xlIsx file.

zcpeterchan
acmarywong
a
acpatrickwu
2) Select the course to enroll the students on to:
Notes:
_ _ _ IPTESTO007 - b
* Username is required for enrolling students into a course.
® Enter username of each student into a separate line.
® Do not include any headers in the file. 3) Select the option "Add New only”" or "Completely
.

If the option "Completely Replace" is selected, all the existing

Replace™:
enrollment and grouping records will be erased. p

@ Add New only ® Completely Replace c

4) Click the "Enroll Students" button below when
ready.

Enroll Students d

5. In Enroll Student from a file section:

a. Click Browse... and select the student list file from your local computer.

© 2017 CEI, HKUST P.9
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b. Select the course you want to add the students to (refer to snapshot above). It will

usually display the current course by default.

c. Select Add New only or Completely Replace (refer to snapshot above).

Tips: By selecting Add New only, the system will first compare your new student list
with the existing enrollment list of the course. Then, it will only add the new ones to the
list. By selecting Completely Replace, the system will replace the existing enroliment

list, if there is any, with your new student list. Please be cautious when using the option

Completely Replace because that action will not only replace the student list but also remove all

submitted results for previously enrolled students.

d. Click on Enroll Students (snapshot above) and you will see a screen similar to the

one below.

Students

Tasting, (Pasr Instructor 0007 (pnstoonr) [ p— g

Student{s) enrolled successfully:

ipstun00L iPeer Student 0001 TESTING
[ iPeer Student 0002 TESTING
Ipstu0003 Poer Student 0003 TESTING
ipstud004 Peer Student 0004 TESTING.
ipetu000s iPeer Student 0005 TESTING
REtU0006 Peer Student 0006 TESTING
Ipsku000T Peer Student 0007 TESTING
Iestud00s Peer Student 0008 TESTING
U0y Peer Student 0009 TESTING
[ Peer Student 0010 TESTING
| t |
- by UBEC amd

S T S T S

To enroll multiple students from a Canvas course section

1. After entering the Course Home page, click Enroll Students.

2. Inthe section Enroll Students from Course Section, click on [click here to start].

i IPTESTO007Y > Students
To Course: IPTESTO007 ~
Username:
: Enroll Students from a .txt or .csv or .xIs or .xlsx File [click here to start]
I : Enroll Students from Course Section [dick here to start] I

© 2017 CEI, HKUST
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Instructions Enroll Students from Course Section

Notes:

« All fields will be imported from Course Section.
« If email is missing, students will not be imported from Course 1) Select the course to enroll the students on to:
Section.
= If the option "Completely Replace” is selected, all the existing \PTEST0007 - a
enrollment and grouping records will be erased.

2) Select the semester:

Mo Semester Selected ~ b
3) Select the course:

No Course Selected = C

4) Select the section(s):

— Section — »

d

5) Select the option "Add New only" or "Completely
Replace":

© add New only ) Completely Replace @

6) Click the "Enroll Students” button below when
ready.

Enroll Students f

3. Inthe “Enroll Students from Course Section” section:

a. Select the course in iPeer that you want to add the students to.
It will display the current course by default.

b. Select the semester of the CANVAS course from the pull down menu.

c. Select the course code of the CANVAS course from the pull down menu.

d. Select the course section(s). You can select multiple sections by holding the CTRL
key on the keyboard.

e. Select Add New only or Completely Replace.

Tips: By selecting Add New only, the system will first compare your new student list with

the existing enrollment list of the course. Then, it will only add the new ones to the list. By

g selecting Completely Replace, the system will replace the existing enrollment list, if there is
any, with your new student list. Please be cautious when using the option Completely
Replace because that action will not only replace the student list but also remove all

submitted results for previously enrolled students.

f.  Click Enroll Students to complete the enroliment.

© 2017 CEI, HKUST P.11
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To view the list of enrolled students
1. After entering the Course Home page, click List Students.

IPTEST1148

IPTEST1 iPeer Testing Course 1148

Instructor(s TESTING, iPeer Instructor 0289 (ipinst0289)
Class o group has been made
TR BonAS s S uner Statisti No Evaluation Event has been created

Students * Evaluation Events

(OO O]

* Groups

2. You will see a list of all enrolled students for this course.

Testing, iPeer Instructor 0007 (ipinst0007) * Logout

Students Evaluation Tools

= Students
Enroll Students
Show Students for Course: IPTEST0007 -

and Search where: Usemame - contains: Page Size: Deo D270

oot | werame | tmstomes | ritnane o] o |

Student ipstu0005 TESTING iPeer Student 0005 20120005 ipstuD005@ust.hk
Student ipstu0001 TESTING iPeer Student 0001 20120001 ipstuD001@ust.hk
Student ipstu0006 TESTING iPeer Student 0006 20120006 ipstuD006@ust.hk
Student ipstu0011 TESTING iPeer Student 0011 20120011 ipstud011@ust.hk
Student ipstu0007 TESTING iPeer Student 0007 20120007 ipstud007@ust.hk
Student ipstu0002 TESTING iPeer Student 0002 20120002 ipstud002@ust.hk
Student ipstu0008 TESTING iPeer Student 0008 20120008 ipstuD008@ust.hk
Student ipstu0003 TESTING iPeer Student 0003 20120003 ipstuD003@ust.hk
Student ipstu0009 TESTING iPeer Student 0009 20120009 ipstuD009@ust.hk
Student ipstu0004 TESTING iPeer Student 0004 20120004 ipstuD004@ust.hk
Student ipstu0010 TESTING iPeer Student 0010 20120010 ipstuD010@ust.hk

Total Results: 11

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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To remove a student from a course
1. After entering the Course Home page, click List Students.

2. Right click on the student whom you want to remove.

r 5

Testing, iPeer Instructor 0007 (ipinst0007)  # Logout # Help

Students Evaluation Tools

: ! Students
Enroll Students
Show Students for Course: IPTEST0007 ~
T —— ize: © @30 O @
and Search where: Username ~ contains: Search Clear Page Size: @15 ©30 L 90 L1270

Notes:
Left or right-clicking on a student name to remove the student from the course.

I I T e ) S
Student ipstud006 TESTING =nt 0006 20120006 ipstu0006@ust.hk

Un-enroll Student
Student ipstu0001 TESTING ent 0001 20120001 ipstu0001@ust.hk

Student ipstu0007 TESTING iPeer Student 0007 20120007 ipstu0007 @ust.hk
Student ipstu0011 TESTING iPeer Student 0011 20120011 ipstu0011@ust.hk
Student ipstu0008 TESTING iPeer Student 0008 20120008 ipstu0008@ust.hk
Student ipstu0003 TESTING iPeer Student 0003 20120003 ipstu0003@ust.hk
Student ipstu0004 TESTING iPeer Student 0004 20120004 ipstu0004@ust.hk
Student ipstu0005 TESTING iPeer Student 0005 20120005 ipstu0005@ust.hk
Student ipstu0010 TESTING iPeer Student 0010 20120010 ipstu0010@ust.hk

Total Results: 9

by iPeer and - Created by UBC and Rose-Hulman

3. Click Un-enroll Student and you will see a pop-up message similar to the one below.

This studant will b rermawed from the coursa,
ing 2 will

Ale ¥OU SUFE YoU WaNt ko 0o this?

4. Click OK to confirm that you want to remove the student from the course.

© 2017 CEI, HKUST P.13
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2.2. Forming student groups

To add a student group
1. After entering the Course Home page, click Add Groups.

TESTING, iPeer Instructor 0280 (ipinst0289)  + Logout + Help

m TESTING, iPeer Instructor 0289 (ipinst0289)

No group has been made
No student is enrolled
No Evaluation Event has been created

* Students * Evaluation Events
@® ®
@ @®

@

@®

e

G}@I

oups

2. Name the group with a number and type the group number in the Group Number box.
Only integer number is supported. Alphabetic names are not supported. Fields with red

asterisk * are mandatory.

Testing, iPeer Instructor 0007 (ipinst0007)  + Logout + Help

Students Evaluation Tools

! IPTESTO007 > Groups

Add Groups
Group Numbar:® 2

Student List Students in Group

- [ Setected——— -

n

3 TESTING, iPeer Student 0001 ( ipstu0001

TESTING: iPeer Student 0003 ( ipstuD003 } 4

TESTING. iPeer Student 0004 ( ipstu0004 ) —
TESTING, iPeer Student 0005 ( ipstu0005 )

TESTING. iPeer Student 0006 ( ipstu0006 }

TESTING. iPeer Student 0007 ( ipstu0007 }

TESTING. iPeer Student 0008 ( ipstu0008 }

TESTING. iPeer Student 0010 ( ipstu0010 )

TESTING. iPeer Student 0011 (ipstu0011 )

s==]

' Group Students from a .txt or .csv or .xls or .xlsx File [+]
- Group Students Randomly [+]
‘ Group Students by Sign-up [+]

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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3. Click to select students from the Student List. You can select multiple students by
holding the Ctrl key and click on the student name one by one.

4. Click Assign >> to add the selected student(s) to the group.
Click Add Group when the grouping is finished and you will see a screen similar to the

one below.

Testing, iPeer Instructor 0007 (ipinstD007) + Logout

Courses Evaluation Tools

: Groups
The groups were added successfully.
Add Groups
for Course: IPTESTO007 ~ Page Size: @15 © 30 90 © 270
Testing, iPeer
IPTESTO007 1 5 members Instructor 0007 W"‘d’;‘:z 20, 2013
(ipinsto007) =43 prm
Total Results: 1
Notes:

Left-clicking on a brown link will take you to that item's display.
Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like 'View', 'Edit’, 'Copy’,
‘Delete’, etc...

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

To add multiple student groups from a student list
1. After entering the Course Home page, click Add Groups.

2. Clickthe |[*1] icon atthe Group Students from a .txt or .csv or .xIs or .xIsx File

section.

Testing, iPeer Instructor 0007 (ipinst0007)  # Logout + Help

Students Ewvaluation Tools

IPTESTO007 = Groups

Group Number: *

Student List Students in Group

UnS - ———Selected——— -
TESTING, iPeer Student 0001 ( ipstuD001 )
TESTING, iPeer Student 0002 ( ipstud002 )
TESTING, iPeer Student 0003 ( ipstud003 )
TESTING, iPeer Student 0004  ipstuD004 )
TESTING. iPeer Student 0005 { ipstu0005 )
TESTING, iPeer Student 0006 ( ipstul006 )
TESTING, iPeer Student 0007 ( ipstu0007 )
TESTING, iPeer Student 0008 ( ipstu0008 )
TESTING, iPeer Student 0010 ( ipstu0010 )
TESTING, iPeer Student 0011 ( ipstub011)

Group Students from a .txt or .csv or .xls or .xlsx File [+]
' Group Students Randomly [+]
Group Students by Sign-up [+]

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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Group Students from a .txt or .csv or .xls or .xIsx File

Group Students from a file

Sample C3V file:

f{e“““m"a“- a:pe:“‘:han:‘qéi:iﬂi B 1) Click on the "Export Student List" button below if you need
ary Weng, acmarywong, 2 . - 5
Karen Lee, ackarenles, £546548, 2 a student list for grouping purpose.

Patrick Wu, acpatrickwu, 5648612, 2

Export Student List a

Sample Excel file:
2) Select a .txt or .csv or .xls or .xlIsx file.

[peter chanacpeterchan|[i232567 H Browse_ | No file selected b

[Mary Wong |[acpeterchan|[z4sses41]

[karen Lee [ackareniee [654c543[Z 3) Select the course which requires grouping of students:

[Patzick Wu[acpatzickw[seaaeiz|[z]

IPTESTOO007 ~

Notes: 4) click the "Group Students" button below when ready.
® First, follow step 1 on the left to download a student list from the
system. Group Students d

® Then, refer to the samples above to edit the downloaded student
list, i.e. to add a group number for each student.

® Lastly, follow steps 2 to 4 to upload the edited student list. The
system shall group the students according to your list.

« Please note that for step 2:

o the student list file must have 4 columns as the samples
indicated above. Username (the second column) is the
key identifier for grouping students.

© make sure there is no comma in the student name (the
first column).

o do not include any headers in the file.

3. Inthe Group Students from a file section:

a.

Click Export Student List to first export a student list in Microsoft Excel format.
Then you can assign students to groups using the exported student list file in your
local computer. If you already have the list ready, you can skip this and jump to b
below.

In the exported student list file, student’s name, ITSC username and student
number are displayed in Column A, B and C. Group number is displayed in
Column D. Assign the group number for each student by typing the group number in

Column D. Save the revised student list file in your local computer.

A B E D
Chan Tai Man  ctaiman 20120682
Wong Siu Ming wongsm 20120842
Yu Ming Chin  yumc 20120753
Wong Tai Ming wongtm 20120774

W e =
[T T SO

Tips: The system is flexible and it allows a student to be a member of
L)?(J multiple groups. So pay attention to duplicated student name if you DO
@ NOT want this to happen in your grouping.

Click Browse... to upload the revised student list file.

Select the course that you want the groups to be applied to.
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d.

Click Group Students and a summary page similar to the one below will be

displayed.

Testing, iPeer Instructor 0007 (ipinst0007) * Logout

Courses Students Evaluation Tools

< Groups
The group CSV / Text / Excel file was processed.

Click OK to return to the list of groups, or look bellow for the results of the import.

Group Import Results

Group Creation

Groups Created: 1 Groups Skipped: 1 Errors in Groups: 0
' 1 : The group already exists. Students will be added to it.

+ 2 :This is a new group; it was created successfully.

User->Group Assignment
Users Added To Groups: 5 Entries Skipped: 5 Errors in Entries: 0

User : 20120001 TESTING iPeer Student 0001
Entry: 1

v
Result: User ipstu0001 is already in group 1
User : 20120002 TESTING iPeer Student 0002
v Entry: 2

Result: User ipstu0002 is already in group 1

User : 20120003 TESTING iPeer Student 0003
Fntry -

4. Check the summary and click OK to confirm the grouping.

v

/\ Tips: Using the Group Students from a.txt or .csv or .xls or .xIsx File function

will not remove students from a group. To change students from one group to
another, you must delete that group and add the group again with updated group

number. Alternatively, you may use the Edit Group function in the List Groups.

To add multiple groups with randomly assigned students

1. After entering the Course Home page, click Add Groups.

2. Clickthe [L*]] icon atthe Group Students Randomly section and you will see the

Add Groups

Randomly form students into groups by:

1) Maximum number of students per group:

2) Total number of groups to be formed:

Start the Group Number at: 5

Email notification: =) Email to notify the students the group they belong to
Add Group
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3. Type in either the Maximum number of students per group or Total number of groups
to be formed.

4. Specify the starting number at the Start the Group Number at. This is the group humber
of the first group among the groups to be form.

5. if you want to send an email notification to students, check the item Email to notify the
students the group they belong to.

6. Click Add Group to complete the grouping.

To create multiple student groups for student to sign-up
1. After entering the Course Home page, click Add Groups.
2. Click the icon at the Group Students by Sign-up and you will see the following:

Allow student sign-up into groups by:

Maximum number of students per group:
or
Total number of groups to be formed:

Start the Group Number at: 10
Sign-up start date:
Sign-up end date:

Send Email notification to students: [T when sign up is available

[71 3 + days before due date

Add Group

3. Type in either the Maximum number of students per group or Total number of groups
to be formed.

4. Specify the starting number at the Start the Group Number at. This is the group nhumber
of the first group among the groups to be form.
Specify the date and time in both Sign-up start date and Sign-up end date.

6. If you want to send an email notification to students when sign up is available, check the
item when sign up is available.

7. If you want to send an email reminder to students as specified, check the item number of
days before due date and specify the corresponding number of days.

8. Click Add Group to finish the setup.
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Are you sure you want o create these sign-up groups?

o] o]

9. Click OK to confirm. Students will be able to sign-up after the Start date.

To review and create the group after sign-up has been set up
1. After entering the Course Home page, click Sign-up Groups in Progress.

Testing, iPeer Instructor 0007 (ipinst0007)  + Logout  # Help

Evaluation Tools

#i IPTEST0007

IPTEST0007 - iPeer Testing Course 0007
Testing, iPeer Instructor 0007 (ipinst0007)
Instructor(s):
Testing, iPeer Instructor 0017 (ipinst0017)
12 groups
10 students
3 Evaluation Events

+ Students + Evaluation Events
@ Enroll Students @ Add Event
@ L= Students @® = Evaluation Events / Results

@ Drport Evaluation Results

@ Export Raw Data of Student Submissions
* Groups

@ Add Groups

@ List Groups

I@ Sign-up Groups in Progress I

@ Export Group List

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

2. Click the number under Signed Up to review the sign-up progress.

Testing, iPeer Instructor 0007 (ipinst0007) #Logout  # Help

Evaluation Tools

= ¢ Sign-up Groups in Progress

IPTEST0007 10 to 12 Testing, iPeer Instructor 0007 (ipinst0007) Mon,Jul 15, 2013 11:51 am Sun,Jul 21, 2013 11:51 am

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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3. Click the number under Signed Up to review the members signed into each group.

r

Courses

Evaluation Tools

Testing, iPeer Instructor 0007 (ipinst0007) 4 Logout  # Help

‘ Edit Sign-up Groups

Sign-up end date

Extend Sign-up End Date

2013-07-211151:00

E

Students yet to sign up

TESTING,iPeer Student 0010 (ipstu0010)
TESTING,Peer Student 0011 (ipstu0011)

Testing, iPeer Instructor 0007 (ipinstd007) Sun,Jul 21, 2013 11:51 am
Testing, iPeer Instructor 0007 (ipinst0007) Sun,Jul 21, 2013 11:51 am
Testing, iPeer Instructor 0007 (ipinstd007) Sun,Jul 21, 2013 11:51 am

Randomly distribute students yet to sign up to the available groups
Email to notify the students the group they belong to

[ End Sign-up and Create These Groups

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

4. |If there are students who have not signed up into any groups yet, you can check the item

Randomly distribute students yet to sign up to the available groups to assign the

students into an available group automatically.

5. If you want to send email notifications to students, check the item Email to notify the

students the group they belong to.

6. Click End Sign-up and Create These Groups to end the sign-up process and create the

groups.
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To view a list of groups
1. After entering the Course Home page, click List Groups.

Testing, iPeer Instructor 0007 (ipinst0007)  # Logout # Help

L

[ 4
¥

Evaluation Tools

IPTESTOOO7

IPTESTOOO07 - iPeer Testing Course 0007
Testing, iPeer Instructor 0007 (ipinst0007)
Testing, iPeer Instructor 0017 (ipinst0017)
Class Statisti 4 groups
10 students
3 Evaluation Events

+ Students +! Evaluation Events

e Enroll Students

@ List Students

i by iPear and ker - Created by UBC and Rose-Hulman

2. The lists of groups will be displayed.

Testing, iPeer Instructor 0007 (ipinst0007) + Logout

Courses Evaluation Tools

- Groups
Add Groups

for Course: IPTEST0007 ~ Page Size: @ 15 © 30 O 90 O 270

Testing, iPeer

IPTESTO007 1 & members Instructor 0007 We”';‘:bg 20, 2013
(ipinst0007) 43 pm
Testing, iPeer

IPTEST0007 2 6 members Instructor 0007 wm,lzel:g“zn, 2013
(ipinstdoo7) 04 pm

Total Results: 2
Notes:

Left-clicking on a brown link will take you to that item's display.
Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like 'View', 'Edit’, ‘Copy’,

‘Delete’, etc...

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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To edit a group

1. After entering the Course Home page, click List Groups.

T o T T I

IPTESTDOOZ?

IPTESTOOO07 - iPeer Testing Course 0007

* Evaluation Events

Teating, iPeer Instructor 0007 (ipinst0007)
Testing, iPeer Instructor 0017 (ipinat0017)
4 groups

10 students
3 Evaluation Events

2@ @@

Testing, Feer Instructor D007 {ipms10007)

* Logeut

+ Groups
for Course: PTESTONO7 =

Testing, iPeer
Instructor 0007

| & members
(pinst0007)
Edit Group I Testing, iPeer
z & memters Instructor 0007
Group (pinstd007)

Pape Size: @ 15

[ e Joows] ot s o et T T

30 20 270

Wed, Feb 20, 2013
9:49 pm

Wed, Feb 20, 2013
10:04 pm

3. Select student(s) from Student List and click Assign>> to add them into the group; or

select student(s) from Student in Group and click <<Remove to remove them from the

group.

Faubingy (P §ietes i G007 (ipimsiBOar)

| students | Evaluation Teols

* Logeut

1 IPTESTODOF > Groups

Grous Humbers ]

Student List Students in Group

| TESTING. Peer Student 0007 { pat0007 )
TESTING., iPger Student 0008 [ ipswO008 }
TESTING. iPear Student 0009 { ipsw0008 }
TESTING. iPasr Swetemt 0010 ipan0010 ) -
(tmipa]|

[ =<Remave |

TESTING, Poer Student 0002 [ psuli0z |
TESTING. iPeer Student 0003 | psw0003 )
TESTING. iPeer Student 0004 ( pusub004 )
TESTING. Peer Student 0005 [ paulias }
TESTING. iPeer Student 0006 | panuD06 |

[ [T

Pawmred by e and Teantaker - Creatod by UBC and Bose-Hulman

— e — z
TESTING. #eer Stuchent 0001 { spatulon }

4. Click Save when the editing is finished.
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To delete a group
1. After entering the Course Home page, click List Groups.

2. Right click on a group and click Delete Group.

Testing, iPaer Instructor 0007 (ipinst0007) + Logout

Evaluation Tools

=i Groups
Add Groups

for Course: IPTESTO007 - Page Size: © 15 030 © 90 O 270

Testing, iPeer

IPTESTO007 1 6 Instructor 0007 Wed, Feb 20, 2013
9:48 pm
View Group (ipinst0007)
Edit Grou Testing, iPeer
IPTESTO007 2 & members Instructor 0007 Wed,lge:;-“zu_ 2013
Delete Group (ipinstd0n7) REs

Total Results: 2
Notes:
Left-clicking on a brown link will take you to that item's display.

Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like 'View', 'Edit', 'Copy’,
‘Delete’, etc...

Powered by iPeer and d by UBC and
A ’,

3. You will see a pop-up message similar to the one below. Click OK to confirm the deletion
of the group.

WARNING: Evallsalion (esull Submitled by e SLgents in s group 07 any) will 0o completely (emoved.
AL YoU SUNe Fou want 1o delats s Group?

(] (b
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3. Creating an evaluation item

Evaluation items is associated with your account. It exists outside a specific course. Different
type of Evaluation item includes different setting, e.g. name, description, criteria, mark, and
other settings. The same evaluation item can be used with multiple courses. iPeer provides
you with four types of evaluation items:

e Point Distribution: it requires the student to distribute a fixed amount of points
among the group members.

e Rubrics: it requires the student to evaluate the level of the group members in
different criteria by a set of definitions.

e Rating Scale and Free-text: it consists of two parts. Rating Scale require the
student to rate the group members in a fixed scale of points. Free-text require
student to evaluate the group members by answering the open-ended
question(s).

e Commendation: require student to recommend student(s) in the group.

You need to create an evaluation item before you can associate the item with an evaluation
event in a specific. Each evaluation item can have only one type of evaluation but each

course can have multiple evaluation events that include different types of evaluation items.
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3.1. Creating an Evaluation with Point Distribution

To create an evaluation item

1. Click on the Evaluation Tools tab. Then click Add Point Distribution on the right under
the Point Distribution section.

Testing, iPeer Instructor 0008 (ipinst0008) + Logout

Evaluation Tools

: Evaluation Tools

EURSEITETGINT B | Point Distribution | Rubrics | Rating Scale and Free-text | Commendation

Add Point Distribution
Ttem Name InUse Creator Shared To Base int Per Member
Record Net Found

Add Rubric
Item Name InUse Creator Shared To LOM Criteria Total Marks
Record Not Found

Rating Scale and Free-text

Add Rating Scale and Free-text

Shared Rating Scale Free-text Total
e —— o b i T Questions  Questions Marks
Record Not Found

Add Commendation

Ttem Name In Use Creator Shared To Number of Vote Per Student
Record Not Found

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

2. Type in the Evaluation Name.

Testing, iPeer Instructor 000 (ipinst0008) » Logout

Evaluation Tools

‘ Point Distribution

Add Point Distribution

Evaluation Name:*
Description:

Base Point Per Member:*

Type in the username of the instructor who you want to
P share the item with. You may enter more than one
instructor's username by using a semi-colon to separate
them, e.g. acmarychan; acpatrickwong. Leave this field
blank if you do not want to share the item with anyone.

Share To:

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

3. Type in the Description (if any). This field will only be seen by instructor. It will help you to
identify the purpose of this evaluation.

4. Type in the Base Point Per Member. The total number of points a student can distribute
among group members will be the Base Point Per Member x Total number of
members (in the group).

5. If you want to share this evaluation with other instructors, you can type in their ITSC
username in the Share To textbox.

6. Click Save when setup is finished and you will see a screen similar to the one below.
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Testing, iPeer Instructor 0008 (ipinst0008) + Logout

ipeer,,,

Evaluation Tools

: ¢ Point Distribution
The point distribution is updated successfully.
All Evaluation Items | | Rubrics | Rating Scale and Free-text | Commendation
Add Point Distribution

Evaluations to show: - All -

Page Size: (15) ©) 30 © 90 © 270

Search where: | ltem Name |Z| contains:
[hiemname s | bescription | in s hare To | base Pt per tember | Creator | crestion bae |
Evaluationl demao x 10 Eﬁén(g‘éll::tgzég?tructor Wediz??ozg;HZOIS
Total Results: 1
Motes:

Left-clicking on a brown link will take you to that item's display.
Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like 'View', 'Edit’, 'Copy’,
'Delete’, etc...

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

3.2. Creating an Evaluation with Rubrics

To create the evaluation item

1. Click on the Evaluation Tools tab, then click Add Rubric on the right under the Rubrics

section.

Testing, iPeer Instructor 0008 (ipinst0008) + Logout

Evaluation Tools

«{ Evaluation Tools

PUREFEITEGGORIGTEN | Point Distribution | Rubrics | Rating Scale and Free-text | Commendation

Add Point Distribution
Item Name In Use Creator Shared To Base Point Per Member
Record Not Found

Item Name InUse Creator Shared To LOM Criteria
Record Not Found

Rating Scale and Free-text

Add Rating Scale and Free-text
Shared Rating Scale Free-text Total
To

Item Name In Use Creator Questions  Questions Marks

Record Not Found

Add Commendation

Ttem Name In Use Creator Shared To Number of Vote Per Student
Record Not Found

by iPeer and Created by UBC and Rose-Hulman

© 2017 CEI, HKUST P.26



iPeer User Manual for Instructors

2. Type in the title for this evaluation item in Rubric Name.

Testing, iPeer Instructor 0007 (ipinst0007)  # Logout % Help

Students Evaluation Tools

 Rubrics

Rubric Mame:*

Level of Mastery: 5 - aka LOM, Evaluation Range (Max 10)
Mumber of Criteria: 3 - Number of Evaluation Aspects (Max 25)
Type in the username of the instructor who you want to
share the item with. You may enter more than cne
Share To: instructer's username by using a semi-colon to separate

them, e.g. acmarychan; acpatrickwong. Leave this field
blank if you do not want to share the item with anyone.

Zero Mark: = No marks will be given to the lowest Level of Mastery

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

Specify the Level of Mastery you want the Rubric to have.

4. Specify the Number of Criteria you want the Rubric to have.
If you want to share this evaluation with other instructors, you can type in their ITSC
username in the Share To textbox.

6. Check the item Zero Mark if you do not want to give any points to students who achieve
the lowest level of mastery.

7. Click Next when setup is finished and you will see the Rubric Preview section similar to

the one below appended to the screen.

 Rubrics

Rubne Name:™ Evaluation 3

Leved of Mastery: 3 - aka LOM, Evalustion Range (Max 10)

Number of Criteria: 3 - Number of Evaluation Aspects (Max 25)
Type in the username of the nstructor whe you want
o share the dem with. You may enter more than one

. instrurtar's username by using a semi-colan tn

Bsca o separate them, &.9. scmarychan; acpatrickwong.
Leave this feid blank if you do not want to share the
iarm with arpone.

2ero Mark: Mo marks will be given to the lowest Level of Mastery

Cancel | Preview Changes Save
+ Rubric Preview -1

Note: Please overtype the sample description o each Critena/LOM bex with your uwn descrpban,
Marks fur sach LOM will be automatically distributed after the Criteria Wesght s set,

LOM J Genersl Descriptor
Sample - Pour Sample - Below Sangle - Average i
oo Critmria Weight
Criteria 1

Speahic Descnipter Speahc Desurnutur Speuhc Descriptor

Eanple
Participated in

1 -
Team Mestings
Mark: 032 Marks: | 067 Mark: | |
Criteria 1 Spedific Descriptor Specific Destriptor Specific Descriptor
Sanple - Haz
®elpful and v -
o-aperative
Mark: 032 mark: | 0.ET Mark: | 1
Criteria 3 Speahic Descriptor Speafic Descpbor Epeshe Descrplar
Semple - Submitced
Work on Time 1
Mk | (31 Mask: | 167 Mark: | |

Total Marks: 3
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8. Inthe Rubric Preview section, type over the sample description in each Criterion and
Level of Mastery(LOM) box with your own description.

9. Type in the guidelines for how a student should be considered to have achieved a certain
level of mastery for each criterion in the corresponding Specific Descriptor box.

10. For each criterion, select the weight in the Criterion Weight pull down menu.

11. Click Save when the rubrics are set up.

Tips: Marks for each of the Level of Mastery will be automatically distributed after the

Criteria Weight is set for each criterion.

3.3. Creating an Evaluation with Rating Scale and Free-text

To create an evaluation item
1. Click on the Evaluation Tools tab, then click Add Rating Scale and Free-text on the

right under the Rating Scale and Free-text section.

Testing, iPeer Instructor 0008 (ipinst000S) * Logout

Evaluation Tools

: Evaluation Tools
| Point Distribution | Rubrics | Rating Scale and Free-text | Commendation
Add Point Distribution

Item Name InUse Creator Shared To Base Point Per Member
Record Not Found

Add Rubric
Item Name In Use Creator Shared To LOM Criteria Total Marks
Record Not Found

Rating Scale and Free-text

Shared Rating >cale ee-tex d
Item Name I To Questions Questions Marks
Record Not Found

Add Commendation
Item Name In Use Creator Shared To Number of Vote Per Student
Record Not Found

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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2. Type the title of the evaluation in Item Name.

7

Testing, iPeer Instructor 0007 (ipinst0007)  + Logout + Help

Students Evaluation Tools

: Rating Scale and Free-text

Item Name: *

Numb: f Rating Scal
umber af Rating Scale 3 - Level of Scale (LOS): 5 - Max 25 questions. Max 10 LOS.
Question:

Number of Free-text Question: 3 - Max 10 guestions

Type in the username of the instructor who you want to

share the item with. You may enter more than one

instructor's username by using a semi-colon to

Share To: -
separate them, e.g. acmarychan; acpatrickwong.
Leave this field blank if you do not want to share the
item with anyone.

Zero Mark: (= Mo marks will be given to the lowest Level of Scale

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

Specify the Number of Rating Scale Question and the Level of Scale.

4. Specify the Number of Free-text Question.
If you want to share this evaluation with other instructors, you can type in their ITSC
username in the Share To textbox.

6. Select Zero Mark if you do not want to give any points to students who achieve the

lowest level of scale.

7. Click Next when setup is finished and you will see the Preview section similar to the one
below.

! Rating Scale and Free-text Preivew [-]

Note: Marks for each LOS will be automatically distributed after the Scale Wesght is set.

Section One: Rating Scales m
Question 1:
Descriptor Descriptor Descriptor Descriptor
1 -
Mark Mark: Mark Mark

Section Two: Free-text (No weight on this section)

Question 2:

Handatory?: ° Yes No

Instructions: (optional)

Response Type: @ Single hine of text input box
Multiple lines of text input box (Maximum 55535 characters)

8. Inthe Rating Scale and Free-text Preview section, type in the question text for the
Rating Scales questions.
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10.
11.
12.

13.
14.

15.

Type in the description for each Level of Scale (LOS) in the corresponding Specific
Descriptor box.

For each question, select the weight in the Scale Weight pull down menu.

Type in the question text for the Free-text questions.

Under each question, you can select No in the item Mandatory? if the question is
optional for students. The default value is Yes which means that the question is
mandatory.

Type in the guidelines or description for each question at the Instructions box, if any.
For each question, select the type of student inputting box with either single line or
multiple lines in the item Response Type. It depends on the expected length of answer
to the question.

Click Save when the questions are set up.

3.4. Creating an Evaluation for Commendation

To create the evaluation item

1.

Click on the Evaluation Tools tab, then click Add Commendation on the right under the

Commendation section.

Testing, iPeer Instructor 0008 (ipinst0003) + Logout

Evaluation Tools

< Evaluation Tools

CANSEINETGTNICEN | Point Distribution | Rubrics | Rating Scale and Free-text | Commendation

Point Distribution

Add Point Distribution
Item Name InUse Creator Shared To Base Point Per Member
Record Not Found

Add Rubric

Ttem Name InUse Creator Shared To LOM Criteria Total Marks
Record Not Found

Add Rating Scale and Free-text

Shared Rating Scale Free-text Total

Item Name InUse Creator ~', Questions  Questions Marks

Record Not Found

Commendation

Add Commendation
Item Name In Use Creator Shared To NumberorvoTePe -
Record Not Found

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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2. Type in the Evaluation Name.

Testing, iPeer Instructor 0008 (ipinst0008) * Logout

: Commendaticn

Add Commendation

Evaluation Name:*
Description:

Number of Vote Per Student:

[4]

Allow "No recommendation”: [}

Type in the username of the instructor who you want to share
the item with. You may enter more than one instructor's
username by using a semi-colon to separate them, e.g.
acmarychan; acpatrickwong. Leave this field blank if you do
not want to share the item with anyone.

Share To:

Cancel Save

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman

3. Type in the Description if any. This field will only be seen by instructor. It will help you to
identify the purpose of this evaluation.

4. Specify the total number of vote each student can give in Number of Vote Per Student.
Check the Allow "No recommendation” box so that the student who does not want to
recommend any group members is allowed to do so.

6. If you want to share this evaluation with other instructors, you can type in their ITSC
username in the Share To Textbox.

7. Click Save when the setup is finished.
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4. Launching an evaluation event

After an evaluation item is created, you will need to create an evaluation event to schedule

student groups to take the evaluation.

4.1. Creating an evaluation event

To create an evaluation event

1. After entering the Course Home page, click Add Event.

Testing, iPeer Instructor 0007 (ipinstD007) % Logout # Help

-2
[~

Courses Evaluation Tools

IPTESTODO7

IPTESTODO? - iPeer Testing Course 0007
Testing, iPeer Instructor 0007 (ipinst0007)
Instructor(s):
Testing, iPeer Instructor 0017 (ipinst0017)
Class Statistics: & ¥s[f111-3
Class Size: 10 students
3 Evaluation Events

* Students * ' Evaluation Events
@ Enroll Students
@ List Students
@ Export Evalustion Results
* Groups

@ Ad
@ List G

@ Export Group List

by iPeer and - Created by UBC and Rose-Hulman
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LAL, Rambu € L (ctrambu) +logout  + Help
Evaluation Tools
B Iy A= o & S
Descriptsun:
4
Add Atachmant |
1 | |

Lvahistion Point Disgibution -
Format: *

1est -
Allow & Yoa may enable/disable the student to evaluiate his/her awn
Self-Evaluaticn: Lasble Disable perfarmance using this optian,
p;:i:l:lr::;?hlﬂﬂ"l i B N This feature doss not apply to Rating Scale and Free-text.
T Set to Yes will sllow the instructor to input an overall

. Yes LN T comment for each student sfter reviewing ciher students”
Comments: -
eabing/eamment b an himf e,

Event Release ) The event will show up on the student interface starting from

Type in the Event Title.

Type in the Description. This description will be visible to the student. It can serve as
your instruction to the students of how to perform the evaluation.

Click Add Attachment to attach file as supporting information for the description.

In Evaluation Format, first specify the type of evaluation at the upper drop-down menu.
Then specify the evaluation item you created for this event at the lower drop-down menu.
Select Enable in the item Allow Self-Evaluation if you want students to be able to
evaluate their own performance in this event. The default value is Disable.

Select Yes in the item Mandatory Student Comments if students must give comment to
each of their group members. The default value is No which means comments is optional.
Select Yes in the item Allow Instructor Comments if you allow instructor to give an

overall comment to each of the students.

< . vaE o SRS —

SOmmATY: rating/comments on him/her.

Funrt Balnase . The svact will sherm up on the cudant siterdace startng from

From: = it | this date.

Due Date for g |

el Allow submissicns after the due date

Grade/ Comiment - Grade and Comment will be released 1o students

Release Date: | sutomaticalty on this date.

Bvant Show Tl o, The meant will ot shiw up o the etudent mierdace after th
b - date.

send Bl when the evalustion everk is avadable

Notificaban to 3 v days before due date

Sluderts:

when grades and comments are automatically released

Shew Evalustors’

Names: i Bine
Avaliable Groups Participating Groups
alecied—— = —Selected—
Grgup #1

Click the mini calendar icon 7| in Event Release From, to specify the start date to
release the evaluation exercise to the students.

Click the mini calendar icon 2| in Due Date for Submission, to specify the end date to

submit the evaluation exercise.
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11.
12.

13.

14.

15.

16.

17.

Check Allow submissions after the due date if late submission is allowed.

Click the mini calendar icon _“| in Grade/Comment Release Date to specify the release
date for grades and comments to students. The system will then release the results
automatically to the students as specified. Do not specify any dates if you do not want the
system to release the results automatically to the students.

Click the mini calendar icon %] in Event Show Till, to specify the date to remove the
event from student interface. The event will not show up on the student interface after the
date specified.

Under Send Email notification to students, check the appropriate box if you want the
system to send an email notification automatically to each student in the following
occasions:

e when the evaluation event is available — if checked, the system will send an
email on the Event Release From date notifying each student that the evaluation
is open.

e days before due date — if checked, the system will send an email notification to
each student to remind them to complete the evaluation; the remainder will be
sent before the Due Date for Submission as specified in the drop-down menu.

e when grades and comments are automatically released — if checked, the
system will send an email notification to each student on the Grade/Comment
Release Date. If date is not specified in the Grade/Comment Release Date, no
email notification will be sent even when this item is checked.

To show the name of each group member name next to their corresponding comment
select Yes in the item Show Evaluators' Names. The default value is No which means

comments will be seen in an anonymous mode.

Avaliable Groups Participating Groups

-LinSelected- -Selected
0 #1

Assign >>

0ODe

<< Remove

Under Groups Assignment, specify the groups to participate in this evaluation event
using the buttons Assign>> or <<Remove.
Individual student work can be display in the evaluation event. Details instructions can be

found in 4.2 Importing student work from Canvas.

Evaluating ) as:
student work: Browse...  No file selected. S aeaad

export them as a
here. Size limit for the zip file is 100MB
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18. Click Save when the event is set and you will see a screen similar to the one below.

Testing, iPeer Instructor 0007 (ipinst0007) + Logout

ipeer,,,

Courses Evaluation Tools

! Events

Add Event

Show --All—- ~ Event Types, and - All - ~ Self Eval, and - All - ~ Comments for
Course: IPTEST0007 ~

and Search where: EventTile ~ contains:
[ oot vt o[ Eventtvpe]  buente | elenaed 7 el ot | omment

- . L Point Thu, Feb 28, 2013
IPTESTO007 Evaluation Eventl View Distribution 3:33 pm

Not Yet Open Disabled  Optional
Total Results: 1

Notes:

Left-clicking on a brown link will take you to that item's display.

Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like 'View', 'Edit’, 'Copy’,
‘Delete’, etc...

Powered by iPeer and Te d by UBC and s

To view evaluation events in a course

1. After entering the Course Home page, click on the List Evaluation Events / Results

and you will see a screen similar to the one below.

r N
Testing, iPeer Instructor 0007 (ipinst0007)  # Logout + Help
Courses Evaluation Tools
:i Events
Add Event

Show - All - ~ Event Types, and - All - ~ Self Eval, and - All-—- -

Comments for Course: IPTESTO007 ~

- . Don @270
and Search where: EventTitle - contains:
. 5 B Rating Scale
IPTESTO007 CeEsiais Sz PEE View and Az, Il T, B Open Now Enabled Optional
Evaluation 10:58 am
Free-text
IFTESTOO07 demol Wiew Rubric T By 25 Already Closed Disabled Optional
3:45 pm
- i i . Point Thu, Feb 28, 2013
IPTESTO0O7 Ewaluation Eventl View Distribution 9:33 pm Already Closed Disabled Optional
Total Results: 3
Notes:
Left-clicking on a brown link will take you to that item's display.
Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like 'View',
'Edit’, 'Copy', 'Delete’, etc...
Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
P.35
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To edit an evaluation event

1. After entering the Course Home page, click on the List Evaluation Events / Results.

2. Right click on an evaluation event, then click Edit Event.

Testing, iPeer Instructor 0007 (ipinst0007)  + Logout # Help

ipeer,,

Courses Evaluation Tools

:Events

Add Event
Show - All - ~ Event Types, and -- All - ~ Self Eval, and - All - -

Comments for Course: [PTEST0007 ~
[ oo s et Jnest [event el Sucbmte | vt sttus | 5ol Evl | comment|

and Search where: EventTitle = contains:

Rating Scale
IPTESTO007 =i Seg BEar and R d B EHE G e Enabled Optional
Evalugtion [ 10:58 am
View Results Free-text
i Tue, May 28, 2013
IPTEST0007 demot EditEvent L,  gipric e s o Already Closed  Disabled  Optional
Delete Event
_ _ Point Thu, Feb 28, 2013 ;
IPTESTO007 Evaluation EvertT View o bon e, Already Closed Disabled  Optional
Total Results: 3
Notes:

Left-clicking on a brown link will take you to that item’s display.

Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like "View',
'Edit’, 'Copy', 'Delete’, etc...

by iPeer and T Created by UBC and Rose-Hulman

3. Edit the setting on the page.

4. Click Save when the editing is finished.

To delete an evaluation event

1. After entering the Course Home page, click on the List Evaluation Events / Results.

2. Right click on an evaluation event.

Testing, iPeer Instructor 0007 (ipinst0007)  + Logout # Help

ipeer,,

Courses Evaluation Tools

:Events

Add Event
Show - All - ~ Event Types, and -- All - ~ Self Eval, and - All - -

Comments for Course: [PTEST0007 ~
[ oo s et Jnest [event el Sucbmte | vt sttus | 5ol Evl | comment|

and Search where: EventTitle = contains:

Rating Scale
IPTESTO007 =i Seg BEar and R d B EHE G e Enabled Optional
Evaluation [ 10:58 am
View Results Free-text
i Tue, May 28, 2013
IPTESTO007 demol Edit Event Ew Rubric = 32/5 o Already Closed Disabled Optional
Delete Event
_ . Point Thu, Feb 28, 2013 X
IPTESTO007 Evaluation Eventl View Distribution 9:33 pm Already Closed Disabled Optional
Total Results: 3
Notes:

Left-clicking on a brown link will take you to that item’s display.

Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like "View',
'Edit’, 'Copy', 'Delete’, etc...

by iPeer and T Created by UBC and Rose-Hulman
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3. Click Delete Event and you will see a pop-up message similar to the one below.

Are you sure you want to delete this event permanently?

o) (e )

4. Click OK to confirm the deletion of the event.

4.2. Importing student work from Canvas

You can use iPeer as a tool for peer review of assignments. Student can rate or comment on
the assignment of their groupmate. In order to do it, you need to first connect student

assignment in Canvas. Then, import the assignment into an iPeer evaluation event.

To collect student assignment in Canvas for iPeer
1. Inthe course site of Canvas, create a new assignment. You can refer to Canvas help “3.7_

How do | create an online assignment to students?”

2. Only one file is allowed to attached with each individual student. In the assignment
setting, select Text Entry or File Uploads for Submission Type. The other settings are
not critical for iPeer. You can set it depends on your needs.

3. After all the student submitted their assignment, at the Assignment landing page, click

Download Submissions on the side pane.

Related Items
Homework 1
© SpecdGrader™
Pl subinit ol e 4 0 s sesigamant

0 out of 3 Submissions Graded

4. The submisisons will be zipped and prompt for download. Select Save File and and click

OK. Browse for a location in your computer to save the file.
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To import the student assignment into iPeer

1. After entering the Course Home page, click on the List Evaluation Events / Results.

2. Right click on an evaluation event, then click Edit Event.

Testing, iPeer Instructor 0007 (ipinst0007)

* Logoat + Help

i Events

Show - Al - ~ Event Types, and - All -
Comments for Course: [PTEST0007 ~
and Search where: EventTtle - contains: [ Saaﬂ:h Clear

TES ger L Ao S yed, Jui 31, 2013
View Eﬁ‘“‘ Free-text $0:50 3
ri— Edit Event Tue, May 28, 2013
cemol Rubnc 3:45 pm
Delete Event
PR - | Point Thu, Feb 28, 2013
Evaluation EVEMT Tew Ll et
Total Results: 3

» Self Eval, and — All -

mmm Event Type| _DueDate | _Event Status | seif Evai | comment |

Page Size: @ 15
90

30
70

Open Now Enabled Optional
Already Closed Disabled Cptional
Already Closed Disabled Opticnal

file downloaded from Canvas.

Evaluating
student work:

'“med‘

Click Browse in the Evaluation student work section of the edit screen and pick the zip

If you want to attach student work for
peer evaluation, you should first collect
the student work through Canvas
Assignment tool (only 1 file par student
is allowed, i.e. onbne submissicon type
with text entry or file upload option),
expart them as a zip file, then upload #t
here. Size limit for the zip file is 100MB

Click Save to upload the student work.

After the upload, there will be a link under the student name. Students can click to view

their groupmate’s work and evaluating it.

! Course(108 > Evaluation 10
Cvaluation Cvent Detail
Evakitor: LASTHAMELTE, Festnamel 76 (ipstul176) Sroup Nurmber: Grenn 1
Lvant Tiske: Evalution 10 Due Date: Sat, Nov 30, 2013 20:39 pm
Deseription:
Instructions:

1. Click on aach member's name to aspand and rate his/her performance,
2. Enker Comments (Optional).
3. Chek on the "Save Thes Sechon” button to save your rating for each member.
4. Alter you have completed ratng o members, dick en the "Submit Lo Complete the Evaluation” button,
The "Submit to Complete the Evaluation” button will saly be enabled when all ratings are filed and saved,

LASTHAMELT7, Firstname177 (ipstud177)

mm Samas- N feanes SRS Frpeind et _

1: Sampln -
in Team
Hertings
T markis)
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5. Viewing results

5.1. Viewing the evaluation results online

To view results of an evaluation event

1. After entering the Course Home page, click on the List Evaluation Events / Results.

2. Click View under the Result column.

:Events
Add Event
Show - All-—- ~ Event Types, and - All - ~ Self Eval, and - All - -
Comments for Course: IPTEST0O007 - Page Size: @ 15 )30

and Search where: EventTitle ~ contains:

N Rating Scale
IPTESTO0O7 EEp=hns Sz bear and oz Tl S, B Open Now Enabled Optional
Evaluation 10:58 am
Free-text

. Tue, May 28, 2013 . .
IPTESTO0O07 demol View Rubric = 32(5 e Already Closed Dizabled Optional

- . . : . Point Thu, Feb 28, 2013 . .
IPTESTO007 Ewaluation Eventl View Distribution 9:33 pm Already Closed Disabled Optional

Total Results: 3
Notes:

Left-clicking on a brown link will take you to that item's display.

Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like View',
'Edit’, 'Copy', 'Delete’, etc...

3. You will see a complete list of the groups participated in this event. To view the result of a

group, click View under the Result column of the group.

: Evaluations

demol

Event Due: Tue, May 28, 2013 3:45 pm

Announce result: Unrelease ~  Student Comments ~ with No Email Notification ~ to students

Show - All—- ~ Statuses, and - All - ~ Grades, and —All - ~ Student
Comments, and - All - + Instructor Comments

and Search where: Group# ~ contains:
m Completion Ratio m Number of Late/No Submission mm Student Comment | Instructor Comment

Not Ready  Not

Group #1 0/a 4 No Submission for Rowow  Roleaced Mot Released Not Released
Group #2 X 4 /3 View 2 No Submission :‘;:5::::; g.z\teasad Some Released Not Released
Group #3 X 2/4a View fNDDrt;:‘::t'v gz‘teasad Some Released Not Released
Group #4 X o /2 View :‘;:5::::; g.z\teasad Mot Released Not Released

Total Results: 4

Notes:

Left-clicking on a brown link will take you to that item's display.
Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like 'View', 'Edit’,
'Copy', 'Delete’, etc...

ack to Eva

ion Event Listing | Back to Course Home
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4. You will see a pop-up screen similar to the one below. You can view the grades and

comments in it. The interface will be different for different types of evaluations.

& IPpeerzy

IPTESTOO001 > Evaluation Event 1 > Results

[¥] Close Window
Evaluation Event Detail
. Self-
Group: Group 20 EereThne Mo
Event Title: Evaluation Event 1 Due Date: Thu, Feb 7, 2013 9:15 am
Event
Description: demo

Base Point Per 10
Member:

Evaluation Results:

Members Evaluated

TESTING, iPeer Student TESTING, iPeer Student
Evaluator L1056, F106 0001 0002
ctrambo ipstud001 ipstu0002
20120001 20120002
L106&, F106
- = 7.00 13.00
TESTING, iPeer Student 0001
ipstu0Do1 11.00 = 5.00
20120001
TESTING, iPeer Student 0002
ipstu0Do2 6.00 14.00 =
20120002
Average Score (Show after all 8.50 10.50 11.00

group members have score):

Grade Released [ Unrelease ] [ Unrelease ]

[ Mark Peer Evaluations as Reviewed ]
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name to switch among each students.

Summary:( Basic | Detail )

These student(s) have yet to submit their evaluations:

- TESTING, iPeer Student 0006 ( ipstuD006 )
- TESTING, iPeer Student 0011  ipstud011 )

iPeer User Manual for Instructors

5. For Rubrics and Rating Scale, on the lower part of the screen, you can click the

summary Detail to show the details of each the student comments. Click on the student

TESTING, iPeer Student 0006
ipstu0006 0.84
20120006

TESTING, iPeer Student 0007
ipstu0007 0.33
20120007

TESTING, iPeer Student 0008
ipstu0008 0.33
20120008

TESTING, iPeer Student 0011
ipstu0011 0.67
20120011

Group Average: 0.54

0.33

0.67

1.00

0.83

[ Mark Peer Evaluations as Reviewed I

2.17 (72%)

2.00 (67%)

2.00 (67%)

2.00 (67%)

2.04 (68%)

Evaluatee: TESTING, iPeer Student 0006 ( ipstu0006 )

Total: 2.17(72%) << Above Group Average >>

TESTING, iPeer

Student 0007 de:
ipstu0007 Grade: 0.67 / 1

20120007

Points: 4 5

Comment: testl

General Comment:

TESTING, iPeer
Student 0003
ipstuoo0s
20120008

Points: 4 44
Grade: 1.00/1

Comment:

General Comment:

Points: 4
Grade: 0.33 /1

Comment: test2

Points: 4
Grade: 0.33/1

Comment:

Grades ” Unrel

Points: 4 5 5
Grade: 1.00/1

Comment: test3

Points: 44 4
Grade: 1.00/1

Comment:

Evaluatee: TESTING, iPeer Student 0007 ( ipstu0007 )

Evaluatee: TESTING,

Evaluatee: TESTING,

© 2017 CEI, HKUST
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5.2. Leave comments to students as an instructor

To give an overall comment to student

1. After entering the Course Home page, click on the List Evaluation Events / Results.

2. Then click View under the Result column for the evaluation even you want to comment

on.

: Events

Add Event
Show --All-- = Event Types, and - All - ~ Self Eval, and - All - -

Comments for Course: IPTESTO007 ~
[ cowmes | evemriie | et eventivpe] Duevate | ventsatus | self vl | commont]

and Search where: EventTitle ~ contains:

~ Rating Scale
IPTESTODO7 Sap=mns fzzzPEz an U S AL | e Enabled Optional
Ewvaluation 10:58 am
Free-text

T May 28, 2013 5 c
IPTESTOOO07 demol Wiew Rubric t 3?:5 Dl';'| Already Closed Disabled Optional

- . o Point. Thu, Feb 28, 2013 . .
IPTESTODO7 Ewaluation Eventl Wiew Distribution 9:33 pm Already Closed Disabled Optional

Total Results: 3
Notes:

Left-clicking on a brown link will take you to that item's display.
Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like "View',
'Edit’, 'Copy', 'Delete’, etc...

3. You will see a complete list of groups participated in this event. To view the result of a

group, click View under the Result column of the group you are interested in.

: Evaluations

demo1l

Event Due: Tue, May 28, 2013 3:45 pm

Announce result: Unrelease ~ Student Comments ~ with Mo Email Notification = to students -
Show - All-- ~ Statuses, and - All - ~ Grades, and --All-- ~ Student
Comments, and - All -  Instructor Comments

and Search where: Group# ~ contains:

Group #1 X 0 /4 4 No Submission :‘oort::\:::(v g:lteasad Not Released Mot Released
Group #2 X 3 /3 View 2 No Submission :‘oort::\:::(v g:lteasad Some Released Mot Released
Group £3 X 3 /4 View 2 No Submission :‘oort::\:::(v g:lteasad Some Released Mot Released
Group #4 X 0 I2 View 2 No Submission :‘oort::\:::(v g:lteasad Not Released Mot Released
Total Results: 4
Notes:

Left-clicking on a brown link will take you to that item's display.

Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like "View', 'Edit’,
'Copy', 'Delete’, stc...

ack to Evaluation Event Listing | Back to Course Home
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4. You will see a pop-up screen showing the grades and comments of the student(s).
The interface will be different for different types of evaluations. However, there is an

Instructor Comments row for each student.

Instructor
Comments

Release Release Release Release | Release

[ Save Instructor Comments ]

5. Type in your overall comments to student(s) in the textbox.

6. Click Save Instructor Comments when you finish.

Tips:
. Instructor comments is only available when you enable it. The option is in

the create/edit evaluation event page. You can refer to Section 4.1.

. The instructor comments will not release to student automatically after

saving. You can refer to Section 5.3 to release the instructor comments.

5.3. Releasing grades and/or comments to students

To release all the grades and/or comments to students
1. After entering the Course Home page, click List Evaluation Events / Results.

TESTING, iPeer Instructor 0289 (ipinst028%)  + Logout + Help g

i IPTEST1148

IPTEST1148 - iPeer Testing Course 1148
m TESTING, iPeer Instructor 0289 (ipinstD289)

e Class No group has been made
1 nts =
Statistics: No Evaluation Event has been created

* Students + Evaluation Events

@ @

® C ]

@ =

Groups @

@®

@

@

© 2017 CEI, HKUST P.43



iPeer User Manual for Instructors

2. Then you will see a screen like the one below. Click View under the Result column.

< Events

Show --All-- = Event Types, and - All -
Comments for Course: IPTESTO007 ~
Search

and Search where: EventTitle ~ contains:

Clear

Left-clicking on a brown link will take you to that item's display.

'Edit’, 'Copy', 'Delete’, etc...

~ Self Eval, and - All -

Rating Scale
IPTESTODO7 Sap=mne fzsz Pear and U S AL | e Enabled Optional
Ewvaluation 10:58 am
Free-text
T May 28, 2013 5 c
IPTESTOOO7 demol View Rubric t 35:5 DT:W Already Closed Disabled Optional
. Point. Thu, Feb 28, 2013 . .
IPTESTOO07 Ewaluation Eventl Wiew Distribution 9:33 pm Already Closed Disabled Optional
Total Results: 3
Motes:

Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like "View',

Add Event

3. You will see a complete list of the groups participated in this event. At the Announce

result pull down menus, select Release and All Comments and/or Grades.

< i Evaluations

demol

Event Due: Tue, May 28, 2013 3:45 pm

Announce result: Release ~ Student Comments
Student Comments
Instructor Comments
All Comments

All Grades

All Comments and Grades

Show - All- -
Comments, and - All -

+ Grades, and - All -

= | with Mo Email Nofification ~ to students -

~ Student

Tlear

Not Ready for

Group #1 0/4a View 4 No Submission

Left-clicking on a brown link will take you to that item's display.
'Delete’, etc...

Back to Evaluation Event Listing | Back to Course Home

["Group * 4 | Completion Ratio @ Mumber of Late/No Submission | Status | Grade | Student Comment | Instructor Comment

Not Released

Review
Group #2 X 1/3 View 2 No Submission Lz _Ready for Not Released
Review
Not Ready for
G #3 X Vi 2 No Submiss| Not Rel d
roup 2/4 iew o Submissian e ot Release:
o i Not Ready for
Group #4 X g/2 View 2 No Submission o Mot Released
Total Results: 4
Notes:

Right-clicking anywhere on the table will open a pop-up menu. The pop-up menu displays all available actions for this item, like 'View', 'Edit, 'Copy’,

Not Released Not Released

Some Released Not Released
Not Released

Some Released

Not Released Not Released

4. Select Email Notification if you want to send email notifications to the students.

5. Click Submit to release the comments and grades.
6. Click OK to confirm.

Are you BUFE you wank b
evaluation event?

be all @ 30404n Groups Who have as3igned with Mis

ook ] [LGwai ]
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5.4. Exporting evaluation results

Exporting evaluation results allows you to view student results of the whole class in a

Microsoft Excel file. You can also use this file for archive.

To export the evaluation result
1. After entering the Course Home page, click on the Export Evaluation Results.

TESTING, iPeer Instructor 0289 (ipinst0289)  + Logout + Help -
[

=

i IPTEST1148

IPTEST1148 - iPeer Testing Course 1148

TESTING, iPeer Instructor 0289 (ipinst0289)

Mo group has been made
1 students
No Evalustion Event has been created

* Evaluation Events

* Students
@® : @

@® @ - :
Groups. o . .
@®

@®

@®

2. Ascreen similar to the one below will pop up. Save the file and open it in Microsoft Excel

on your local computer. Please note that it may take some time for the system to generate

this file.

Testing, iPeer Instructor 0007 (ipinst0007) *+ Logout

Courses Evaluation Tools

P
Opering 02.21.13.is ==

You have chosen to open:

02.21.13.xks
Testing, iPeer Instructor which is 3 Microsoft Excel 97-2003 Worksheet (3.5 KB)
Testing, iPeer Instructor from: hitp://ipeer-uat.ust.hk
M What should Firefox do with this file?
10 students
@ Open with | Microsoft Excel (default) -

) SaveFile

: IPTESTO007

+ Students
[ Do this automatically for files like this frem now on.

(] Enroll Students

@ List Students

“+ Groups

@ A~dd Groups

@ ListGroups

Powered by iPeer and TeamMaker - Created by UBC and Rose-Hulman
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Tips: Results for all the evaluation events in a course will be captured in the

I

Microsoft Excel file. However, they will be captured in separated worksheets in this

file.

To export the raw data of student submissions
1. After entering the Course Home page, click on the Export Raw Data of Student

Submissions.

TESTING, iPeer Instructor 0289 (ipinst0289) # Logout  + Help

3

i IPTEST1148

IPTEST1148 - iPeer Testing Course 1148
m TESTING, iPeer Instructor 0289 (ipinstD289)

Class Mo group has been made
1 students
No Evaluation Event has been created

+ Evaluation Events

* Students

2.0 @ @

2. Ascreen similar to the one below will pop up. Save the file and open it in Microsoft Excel

on your local computer. Please note that it may take some time for the system to generate

this file.

You have chosen to open:

04.03.175ds
which is: Microsoft Excel 97-2003 Worksheet (4.0 KB}
from: https:/fipeer-uat.ust.hk

What should Firefox do with this file?

Microsoft Excel (default) ~

() SaveFile

[] Do this automatically for files like this from now on.

Cancel
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5.5. Deleting student submission and allowing resubmission

To delete student submission and allow resubmission

1. After entering the Course Home page, click on the List Evaluation Events / Results.

Then you will see a screen similar to the one below. Click View under the Result column.

Events

Add Event
Show - All - ~ Event Types, and - All - ~ Self Eval, and —All - ~ Comments for

Course: [PTESTO007 - Page Size: @ 15 © 30 @90

- . © 270
and Search where: EventTile ~ contains: m m

Rating Scale

IPTESTO007 Capstone Case Peer Evaluation and Wed, Jul 31, 2013 Open Now Enabled Optional
10:58 am
Free-text
T May 28, 2013
IPTESTO007 dermol View  Rubric Cep L=ty h Already Closed Disabled  Optional
3:45 pm
_ » PFoint Thu, Feb 28, 2013
IPTESTOO07 Evaluation Eventl View Dictribution 9:33 pm Already Closed Disabled Optional
Total Results: 3
Notes:

Left-clicking on a brown link will take you to that item's display.

Right-clicking anywhere on the table will cpen a pop-up menu. The pop-up menu displays all available actions for this item, like 'View', 'Edit’, 'Copy’,
‘Delete’, etc...

3. You will see a complete list of the groups participated in this event.

4. To delete the result of a student in a particular group, right click on that group and click

View Submission.

Evaluations
demol
Event Due: Tue, May 28, 2013 3:45 pm
Announce result: Unrelease ~ StudentComments ~ with No Email Notification ~ to students
Show - All - ~ Statuses, and - All - ~ Grades, and - All - « Student
Comments, and - All - ~ Instructor Comments Page Size: @ 15 © 30

. ©en ©270
and Search where: Group# - contains: m m

Group #1 X o/a wiew 4 No Submission Not Ready for Not Released Not Released Mot Released
Review
Mot Beady fnr
Group #2 K 1/3 view 2 No Submission i”lme v Some Released Not Released
View Results slease
Group #3 K 2/ View 2 No Submission View Submission :{::SEd Some Released Mot Released
View Group
Group #4 X o0/2 View 2 No Submission Edit Event Not Released Not Released Mot Released
Total Results: 4
Notes:

5. Check the box under Set to Resubmission for the student(s) whose submissions should

be removed.
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E|peery

Submission Details

Group Details

Group Number: 2

TESTING, iPeer Student 0001 (ipstuD001) [ ';e';zzimzms {on time)

TESTING, iPeer Student 0003 (ipstu0003) (not submitted) - =]
TESTING, iPeer Student 0005 (ipstul005) (not submitted) - O

Setto Resubmission

6. Click on the Set to Resubmission button and you will see the pop-up message similar to
the one below.

WARNING: Evaluation result submitted by the selected student(s) will be
completely removed.

Are you sure you want the selected student(s) to resubmit their evaluation?

|[ Cancel

7. Click OK to confirm. This will delete the student’s submission and allow that student to
resubmit.

6. Enquires

For any enquiries on iPeer, please send email to ipeer@ust.hk or call our enquiry hotline at
2358-8036 during office hour.
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